GILDONG KIM


Personal info

Date of birth:           21/08/1980

Address :              00000dong 5-123, 9/2, GangNam, Seoul 140-190

Email address:
       0000@zeniel.com

Contact Number        010-0000-0000
Profile               Seven years of solid experience in the field of adminstration and HR including experience  in marketing, ecommerce, sales and executive management within international chains. A key team member with strong leadership and ability to work under pressure. Bilingual with fluent verbal and written skills in Japanese, English languages. Experienced in dealing with different cultures and nationalties.
Education

 2001.3 –2002.2

Hankook Career Development Institute, Hankook University



Professional Secretary Training Course




Course highlights: Business Communication, Computers,




Secretarial Business, Accounting

 2000.3 – 2003.6

Institute of Language Education, Hankook University



Completed Intensitve English Conversation Course

 1999.3 –2004.2
        Hankook University, 




Candidate for Bachelor of Arts Degree in International Studies, 




Feb. 2000




Special Interests: Economics and Diplomacy

1996.3 –1999.2
        Yongsan High School, Seoul

Work Experience  (in details)
20015.2-present         
Hankook University ,Admnistratin & HR
                      〮conducted research on ODA (Official Development Assisance)

 〮Assisted ongoing projects like research, investgation etc.
〮Administrative Assistance (Preparing workshops and events, drafting evaluatiion reports)
2007.5-20015.12
        Hankook Bank
                       〮 Handled International communication with Italian football club ‘Juventus.’ 

 〮 Greeted & managed the football club’s delegation-Pre-game On-site Investigation 

〮 Managed vendors (buffet, billboards and Printings, etc)

 2004.3-2006.12        
Hankook Company  

Resrarch &Development Intern
                        〮 English-Korean interpreting and translation 

〮 Administrative assistant

Skill

 Languages

Excellent in written and spoken English, Japanese and Chinese




TOEIC 895 (May 99)

 Computer

Hangul, MS Word, MS Excel, MS PowerPoint, MS Access, 




Internet, Database, SPSS PC+

Extra-curricular  activities

 1999-2000

Volunteer as an Interpreter and tour guide in English, Seoul
1995-1998

Volunteer of Speech and Hearing Center, Hankook University
Rererences

Available upon request

