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제출한 이력서의 개인정보는 본 채용에 한하여 사용됩니다.
	경 력 기 술 서 
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영 문 이 력 서 
본인양식으로 대체 시, 아래 표를 지운 뒤 이곳에 작성해주십시오
(Resume 필수, Coverletter는 따로 작성하지 않으셔도 됩니다)

PERSONAL INFORMATION

	Name:
Gender:
Languages:
E-mail:
Contact number:
Address:
	000
Female (19--)
Korean, English 
000
010-000-0000
0000000



EDUCATION

	Mar.2000 – Feb.2000

	000000 University (Seoul, Korea)
B.A. in Business Administration, Marketing Management 
(GPA: 4.-- / 4.5)



WORK EXPERIENCE
[bookmark: _Hlk497221488]
	Oct.2000 – Feb.2000
	00000 (Seoul, Korea)
0000 Specialist


	
HR Assistant Manager / Human Resources

· Ex) Recruiting Administration (Jul.2017 – Present)
· Brand Office side Jr. level recruiting administration
· Schedule interviews (through email, phone communication)
· Ability to screen candidate’s communication skills

OTHERS

Other Experience

· 0000000 (Mar.2000~Jul.2000)/ Front Desk and Banquet Service/ Internship
· Helped provide outstanding customer service to guests at numerous University events
· Learned to work well under pressure and with other employees

Language

· English: Fluent
· Japanese: Basic writing skills and conversational proficiency 

Award

· Best Performance Team Award (Dec.2000)

Study Abroad

· 0000 High School (Sep.2000 – May.2000)

I hereby consent to Kelly Services, LTD and its affiliates collecting, using and disclosing my personal data to prospective employers to collect, use and disclose these personal data for purposes of evaluating my suitability for employment and also to conduct reference checks. I acknowledge that the full privacy policy is available at www.kellyservices.kr or at my request.
KELLY Services Korea Co.,Ltd. 
15F SFC, 136 Sejongdaero, Jung-gu, Seoul, 04520 KOREA
Tel: +82-2-760-8888 http://www.persolkr.com
본 서류는 채용전형 목적에 한하여 사용하며, 전형완료 후 즉시 폐기를 부탁 드립니다.
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